AJIMHUHHUCTPAITSA PABOYEI'O IIOCEJIKA MACJ/BTHUHO
MACJISIHUHCKOI'O PAHOHA HOBOCHBHUPCKOM OBJIACTH

IHOCTAHOBJIEHHE

oT _O\u O3F 2022r. No 246,

OG6 yTBepxaeHuy NOpsAIKa yIeTa MUKPOIIOBPEX/IeHHi (MUKPOTpaBM) paGOTHUKOB
aZMHHMCTpauuu paboyero nocenxa MacasHuao MacisHuHCKOrO paiioHa
HoBocubupckoit o6nactu

B coorserctBuM ¢ TpymoBeM koxmexcom Poccuiickoii Pepepamum, IPUKA30M
MunnucrepcTsa TpyAa u conuanbHOM 3ammrsl PO or 15 cenrs6ps 2021 r. N 6321 "06
YTBEDXKICHHH DPEKOMCHIAUMA 1O yYeTy MHKDONOBPEXHEHHE (MHKpOTPaBM)
paboTHUKOB", amMuHMCTIpaims pabouero mocenxa MacisHuHO MaCISHMHCKOIO
paitona Hosocubupckoit obnactu

IHOCTAHOBJISIET:

1. VIBepauTs moOpsAnOK yuera MHKpOIOBpEXIEeHHH (MHKPOTPaBM) paboTHHKOB
aAMUHUCTpanuu  paboderc mocenka MacisHuHo MacigHMHCKOTO — paiioHa
HoBocuGupckoit 06:1acTH, COracHO NPHIIOKEHUIO K HACTOSINEMY [IOCTAHOBIICHHIO.

2. Omy6mukoBaTe HacTOfllee IOCTAHOBIEHHE B IHEPHOAMYECKOM IEUATHOM
usanuy  "BectHuK MacnamHO" W pasMecTHTh HAa OQHMUHMATBHOM  caiite
aAMUHHCTpalMH  pabodero mocenka MaciaHuHO MacIsHMHCKOTO — paiioHa
Hosocubupckoii o6macTu.

I'nmaBa pabouero nocesnxa MacissHIHO
Macnsuauackoro paiiona )
V) /
Hosocubupckoii o6mactu W M.A.PaxmanoB

Epmosa K.A.
22-565



Pt : - £ © “VTBepxieH
ST IlocraHoBieHHEM aAMHAHUCTPALUU
pabodero nmocenxa MacissHUHO
MacngaauscKoro paiiona
Hosocubupckoit obnactu

oT Qi . OF 2022r. Neat&

Ilopsinok ydeTa MEKPONOBpEXIeHUH (MUKPOTpaBM) pabOTHUKOB aJMHUHUCTPALIUU
paboudero nocenka MacissanHO Macisiauackoro paiiona HoBocubupckoii obmactu

1. O61ue moJyIoKeHH N

1.1. Hacrosmuii nopsagok paspaboran B coorBeTcTBHH C nonoxeHusaMu TK PO,
nprKa3a MHHUCTEPCTBA TPyAa M COUMANBHOMN 3amuThl PO or 15 centsbps 2021 r.
N 632 "O6 yTBepkAEHHHM peKOMEHIaluil 10 Yy4eTy MHKpOIOBpEeXAeHU
(MHKpOTpaBM) paGOTHHKOB".

1.2. Hacrosmuii nmopsagok pa3paboTaH B IeNITX KMCIIONHEHHS aJIMHUHHCTpaluei
paGouero mocenxa Macmsaauao MacnaauHckoro pationa Hosocubupckoii o6nacTu
(manee - agMMHMCTpPaUUs MYHHIMNAIBHOTO 00pasoBanms) TpeGosammii crateii 214,
216, 226 paspena X TK P®, coepiieHCTBOBaHHSI BHYTPEHHUX IIPOIECCOB YIPaBICHUSA
OXpaHOH TpyAa B aIMHUHUCTpalUM MyHHUIHIAILHOIO 00pa3oBaHMsA, IIPEAYNPEKICHHS
IPOM3BOJICTBEHHOIO TPABMATH3MA. -

1.3. Vyer MuxpomoBpexaeHuit (MHKpOTpaBM) paOOTHHKOB OCYIIECTBIISETCS
mocpencTBoM cbopa M perucTpauud HHPOpManmMM O MHKPOIIOBPEXKICHHIX
(MHKpOTpaBMaX). '

Yder  MUKpOIOBpexJAeHu#  (MHKpOTpaBM)  paOOTHHKOB  IIO3BOJIIET
aAMUHHACTPAllUH MYHUIIUIIAIBHOTO 00pa3oBaHMA IIOBBICHTH 3(GEKTHBHOCTh B
IIPOBEJIEHNH CHCTEMHBIX MEPOIPHUATHH II0 YHOPaBICHHIO TpPOodhecCHOHAIEHBIMI
PUCKaMH, CBS3aHHEIX C BBIABJICHMEM OIIACHOCTEH, OLICHKOM M CHIDKEHHEM YpOBHeH
IIpo¢eCCHOHATIBHEIX PUCKOB, 00€CIICUCHUH YITYqIICHUs. YCIOBHI U OXpaHbl TPYAa.

V4er MHKpOIOBpEXJeHHH (MHKpOTpaBM) pabOTHHKOB OCYIIECTBIIAETCA
aJIMUHHCTpalMed MYHHUIIUIAIGHOTO OOpa3oBaHHA CaMOCTOATENBHO HCXONI M3
cnenuUKH CBOEH AEATEIBHOCTH, AOCTIDKCHUH COBpPEMEHHOU HAayKH M HAMIYYIIUX
IpaKTHK, IPUHATHIX Ha ce0s1 00s3aTeNLCTB.

1.4. B nensax yuera M paccMOTpPEHUS] OOCTOSTENBECTB M IIPAYXH, NMPUBEAIIUX K
BO3HHUKHOBEHUIO MUKPOIIOBPEXACHUH (MUKPOTpaBM) pabOTHHUKOB, IIpELyNpEeKICHUS
IPOU3BOJCTBEHHOTO TPABMATH3MA, aAMUHKUCTPAIUA MyHHAIUIIAIEHOIO 06pa30BaHus:;

- OprraHM3yeT O3HAKOMJICHHE JOJDKHOCTHEIX JIHIL C HACTOAIIMM [TOPSIKOM;

- opranusyerT HH(pOpMHUpOBaHVE PabOTHUKOB O MAEWCTBUAX NpPU IIOIyYSHUHU
MUKPOIIOBpEX IeHUS (MUKPOTPaBMEL);

- OpraHU3yeT paccMOTpeHHe 00CTOATENbCTB, BEIBICHHUE IIPUYMH, IPUBOASIINX
K MUKPOIIOBPEXIeHUIM (MHKpPOTpaBMaM) pabOTHHKOB, M (UKCAI[HIO Pe3yJHTATOB
pPaccMOTPEHHUsI B CIPaBKE O PACCMOTPEHHMH OOCTOSATEILCTB M IIPUYUH, IPUBEIIINAX K
BO3HHKHOBEHHUIO MHKPOIOBpPEXIeHUS (MHKpOTpaBMBI) paboTHHKa, Mo Qopme



cornacHo npuioxeHuio Nel k nacrosmemy Ilopsiaky (manee - cipaska);

- obecmeumBaeT JOCTYMHOCTh GNAaHKA COPAaBKH B JIEKTPOHHOM BHAE WIM Ha
GymMa)KHOM HOCHTEIE;

- OpPraHM3yeT PeTHCTPAIMIO IPOUCIIEIINX MUKPOIIOBPEXACHHUH (MUKPOTpPABM)
B JKypHal€ ydYeTa MHKDOIIOBPEXAEHMH (MHKPOTpaBM) pabGOTHHKOB, 1m0 ¢(opme
coraacHo npruioxenuo Ne2 x HacrosmeMy Iopsaaky (manee - xypHan);

- YCTaHaBIUBAET MECTO M CPOKHM XPaHEHHUA CIIPABKH Y KypHAIa.

1.5. OcHoBaHMeM s - PETHCTPALM MUKPONOBDEXICHUA (MHKPOTPABMEL)
pabOTHHK2 ¥ pacCMOTPEHMS OOGCTOATENLCTB W INPHYMH, IPUBENIIAX K €ro.
BO3HHKHOBEHHMIO, SBIISIETCA obpallieHHe TIOCTpaJaBIIero K CBOEMY
HEIIOCPECTBEHHOMY  PYKOBOJHUTENIO (€ro ImpeACTaBUTENO) (Hanee - OIOBELIaeMoe
JIUIIO).

IIpu obpamenuy NOCTpajaBIIeTo K MeJUUMHCKOMY paGOTHHKY OpraHM3alliH,
TOC/IEIHEMY PEKOMEHJeTCsl COOOIaTE O MHUKPOMOBDEXICHMH (MHKPOTPAaBMe)
paboTHHKaA OHOBEIaeMOMY JIHITY.

1.6. OmoBemaemoMmy Jmumy 1mocrne mofdydeHms — uHGOPMamMH O
MHUKPOIOBPEXICHUH (MUKPOTpaBMe) paGOTHHKA pEKOMEHIyeTCS yOemuThCs B TOM,
YTO IOCTpajaBIIEMy OKa3aHa HeobGXomuMmas nepBa;I HoMouIb M .(WiIH) MeIULMHCKAS
HIOMOII.

1.7. OnoBemaemoMy JHIly PeKOMEHAYETCS He3aMeMTHTENHHO HH(BOPMHUPOBATH
JO0BIM O6IIEAOCTYIIHEIM CIOCOGOM CIEMANKCTA aIMHHUCTPALME MYHHIHIATEHOTO
00pa3oBaHusl, Ha3HAYEHHOTO OTBETCTBEHHLIM 32 OPTAHH3AUMIO PaGOTH IO OXpaHe
TpyAa (mazee - YIONHOMOYEHHOE JHIIO), O MHKPOTIOBDEXIECHHM (MHKDOTPABME)
paboTHuKa.

IIpu uHGOPMHUPOBAHMY YTIOIHOMOYEHHOTO JIMIIA PEKOMEH/IYETCS COOOMmMATh:

Gamuiuro, uMs, 0T4ecTBO (IPM HAIMYMH) IIOCTPAJABIIEr0 paGOTHEHKA,
IOJDKHOCTE;

- MECTO, JaTy M BpeMs IONy4eHHs paGOTHUKOM MMKpPOIIOBPEXICHHU
(MukpoTpaBMEl);

- XapaKTep (OIIHCcaHie) MUKPOTPABMEL

- KpaTKyl wuHQOpMauuio o0 06CTO}ITGJIBCTBaX noixy4deHus: paboTHHUKOM
MHKPOIIOBPEXACHUSA (MUKPOTPABMEI).

1.8. Ilpm nomywennn wuHbOPMAUME O MHKPONOBPEXICHUH (MHKPOTpaBMe)
paboTHMKA YIIOTHOMOYEHHOMY JIHIYy PEKOMEHIYETCS PACCMOTPETh OGCTOSTENECTRA U
NPUYHHEL, IIPUBE/NINE K €€ BOSHUKHOBEHHUIO, B CPOK JI0 3 KalleHAAapHEIX JHEH.

Ilpy  BOSHMKHOBEHMH. OOCTOSTENBCTB, OOBEKTHBHO  IPEIITCTBYIOLIMX
3aBEPUICHMIO B YKa3aHHEIH CPOK PACCMOTPEHUSA OOCTOSTENBCTB M IPUYHH, IIPUBEIIINX
K BO3HHKHOBCHHIO MHMKPOIIOBPEXICHHUA (MUKPOTPaBMbI) paGOTHHKE, B TOM HHCIE IO
IpUYMHE OTCYTCTBHMSA OOBACHEHHS IIOCTpagaBIIero pabGOTHHKA, PEKOMEHIYeTCS
OPOJIATE  CPOK  PACCMOTPEHMS OOCTOATENBCTB W NPUYMH, NPUBEAUIHX K
BO3HMKHOBEHMIO MUKPOIIOBPEXAeHU (MUKPOTPaBMEI) pabOTHHKA, HO He Golee ueM Ha
2 KaJleHOapHEBIX JTHS.

Ilpu paccmoTpeHuM OGCTOSTENBCTB U NIPUYMH, NPUBEAIINX K BO3HUKHOBEHHUIO
MHUKPONIOBPEXIACHHS ~ (MUKPOTPaBMBI)  pabOTHHKA,  YIIOMHOMOYEHHOMY  JIHIY



1eecoo0pa3Ho 3ampocHTh OOBACHEHWE IOCTpajaBIiero paboTHMKAa 00 yKa3aHHBIX
00CTOSATENECTBAX, JHOOEIM JOCTYIHEIM CIIOCOO0OM, a TakKe IPOBECTH OCMOTP MecTa
TIPOUCIIECTBHSL.

ITpu He0OXOAMMOCTH K pacCMOTPEHHIO OOCTOATENECTB B IPUYIMH, NPUBEALIMX K
BO3HHKHOBEHHIO MMKpOIIOBPEXJICHUA (MHKpOTpaBM) pabOTHMKa, IPHBIICKACTCS
OIOBEIIAEMOE JIMI0, PYKOBOIAUTENb aAMHUHHCTPALH MyHHIIUIAIEHOrO ob6pa3zoBaHMus,
IPOBOAMTCS ONPOC OUEBULIEB.

1.9. PaGoTHMK MMeeT NpaBO Ha JIMYHOE Y4acTHE WM YJacTHe 4Yepe3 CBOMX
IIPEACTaBUTENE B PACCMOTPEHUH IPHYIMH B OOCTOATENILCTB COOBITHIA, MPUBEIIINX K
BO3HMKHOBEHHIO MUKPOIIOBPEX/IEHHN (MUKPOTpPaBM).

PexoMeHiyeTcsi INpHBJIEKaTh IOCTPafaBIIEro pabOTHHKA JIMYHO KM Yepes
CBOMX INpeACTaBUTeNEH, K pacCCMOTPEHHIO OOCTOSTENBCTB M IPHYMH, IPUBEIMMX K
BO3HUKHOBEHHIO MHKPOIIOBPEXICHUS (MHKPOTpaBMEI), a TAKK€ O3HAKOMHUTBL €ro C
pe3yJIbTaTaMH YKa3aHHOI'O PACCMOTpPEHHA. ‘

1.10. ITo pe3ynsTaTaM JeHCTBUi, IPOBEICHHBIX B COOTBETCTBHH C ITyHKTOM 1.8
HACTOSIIIETO MOPAIKA, YIIOITHOMOYEHHOE JIMIO COCTABIIET CPABKY.

CopaBka XpaHHTCS B aAMUHUCTpAIM MyHHUIIMIIAIEHOTO 00pa3oBaHys B TEUEHHUE
1 rogna.

1.11. VYnonHoModeHHoe iuIE oOecredWBaeT pErucTpaluIi0 B JXKypHaie
COOTBETCTBYIOIUX CBEAEHHUM, a TaKKe C yJacTHeM PYKOBOAMTEINS aIMHHHCTPaLUM
MYHHITUIAIBEHOrO 00pazoBaHusi GOpMHUpPYET MEPOIPUSATHS IO YCTPAHCHHIO NPHUYHH,
NPUBEIINX K BO3HMKHOBEHHIO MEKPOIOBPEXKIEHHH (MUKPOTPABM).

XXypHan XpaHuTCs B aIMAHUCTPAILMHA MyHHUIMIIAIEHOIO 00pa30BaHus B TCUCHHUE
1 rona.

IIpy HOATOTOBKE IEpedHsI COOTBETCTBYIOUIMX MEPOIPHATHH DPEKOMEHAYETCH
YYHUTHIBATE:

- 00CTOATENECTBA IONYYEHUS MHUKPOIOBpEXIeHUs (MUKPOTPaBMEI), BKIIOYAsS
UCIIOJIB3yeMBIE 0G0pYIOBaHKME, HHCTPYMEHTHI, MATEPHAIEI M CHIPhE, IPHEMEI paboTEL,
YCIIOBHSI TPYJa, ¥ BO3MOXXHOCTH MX BOCIPOU3BEIEHMS B CXOXHX CHTyalHsiX HIH Ha
Opyrux pabounx Mecrax;

- OpraHM3alMOHHEIC HEJOCTATKM B (YHKIMOHWPOBAHUU CHUCTEMEI YIPaBJICHHA
OXpaHOH TpyZa;

- ¢usIyecKoe cocTosiHUEe pabOTHMKA B MOMEHT IIOJIyYeHHs MEKPOIIOBPEXACHHSA
(MMKpOTpaBMEI);

- MEPEI 110 KOHTPOJIIO;

- MeXaHU3MBI OIIEHKM 3(QQEKTHBHOCTM Mep IO KOHTPONIO H pealn3alyd
TIPOPUITAKTHIECKUX MEPOIPUATHIA.

1.12. Hacrosmuii TopsA0K BCTYIIAET B CHIIy C MOMEHTA €r0 YTBEPXK/ICHHUS.

1.13. PyxoBoauTenb  QJMUHHUCTPAIMA  MYHHLHUIIAJNBHOTO  0OpasoBaHus
obecrieyrBaeT HeOrpaHUYEHHBIN JOCTYII K HACTOSIIEMY JOKYMEHTY.



IIpunoxenue Nel

K Ilopsiaky ydeTa MUKpOIIOBpEXACHUI
(MuxpoTpaBM) paGOTHHKOB aJMHHHUCTPALIH
pabouero nocenka MacnsHuHO
MacnssHUHCKOTO paiioHa

HoBocubupckoii obmactu

Cnpaska
O PacCMOTPEHNY NPUYHH U 00CTOATENBCTB, IPUBEALIMX K BOZHUKHOBEHHUIO

MHKPOIIOBpEXIeHUA (MHKPOTPAaBMBI) paGOTHHKA

IlocTtpagaBmmmii paboTHHK

(pamummsa, uMs, 0OTIECTBO (TIPH HAMYMK), TOA POXK/IEHHS, TOJDKHOCTE,
CTPYKTYPHOE NOApa3/ieleHre, CTaxX paboTHI IO CIIEIMAILHOCTH)

MecTo nomy4yeHus: pabOTHIKOM MHKPOIIOBPEXACHUS
(MHKpPOTpaBMBEI):

Jata, Bpems omy4yeHus pabOTHUKOM MHKPOIOBPEXKICHHUS
(MHKpPOTpaBMEI):

JleficTBHA IO OKa3aHMIO NIEPBOM
ITOMOIIH:

Xapaxkrep (onucanue)
MUKpPOTpPaBMBI

Ob6crosTenscTBa:
(u3noxxeHHE OOGCTOATENLCTB MOTyYeHHUS PAGOTHUKOM MUKPOIIOBPEXKIEHHS
(MHKpOTpaBMEI)

IIpyynHE], IpUBEAINE K MUKPOIIOBPEXACHUIO (MUKPOTPABME):

(yxa3aTh BBISIBIICHHBIE IIPUYMHEL)

IIpeutosxeHus 0 YCTPaHEHHIO IIPHYMH, IPUBE/IINX K MUKPOIIOBPEXKICHHIO
(MuEKpOTpaBMe):




HO)IIIPICB YIIOJIHOMOYEHHOI'O JIMIIAa

(hamumms, MHALHATEL, JOJDKHOCTE, AaTa)
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